	CHILD SAFETY – RISK ASSESSMENT 

Checklist for Events

	Event Name and Date
	

	How are children likely to be involved in this event?
(Eg. An event specifically aimed at children, possible attendance with parents etc).
	

	Please indicate Yes or No in the boxes below. 

If the answer is No please fill in details in the Management Plan column to explain further.

	QUESTION RELATING TO RISK
	MANAGEMENT PLAN

(If No, how will the risk be managed/rectified)?

	Do all church workers/volunteers involved in running the 
Event have a Working with Children’s Check?                                                                                      


	

	Do all church workers/volunteers involved in running the 
event have a Police Check?                                                                                      


	

	Have all church workers/volunteers involved in running the event

undertaken Diocesan Child Safe and Professional Standards training, and are familiar with the Code of Conduct and procedure for reporting misconduct or abuse?                                                                                      


	

	Have all church workers/volunteers involved in running the event received a Clearance for Service certificate from Kooyoora? 
	

	Will there always be at least 2 adults present with children at all times?                                                                                      


	

	Will parental permission always be gained for activities, including 

medical details and registration forms?
	

	Will parental permission always be gained to take or use images or videos of children?                                                                                      


	

	Will any records be kept confidential and secure? 
	

	Will children have their safety rights and procedures for reporting any safety concerns explained to them prior to the event? (Please provide details.)                                                                                     

All our leaders will be easily identified during the programme (eg name tags, high vis vests, photos of leaders displayed, etc)? 
	

	Are all church workers/volunteers involved in this event, aware of the 

guidelines for electronic communication as contained in the Code of Conduct?
	

	St Margaret’s is unable to provide transport for children to or from an activity. Has this been communicated to families?                                                                                       


	

	Has an assessment of Risk/Hazards been carried out using the checklist provided on page 3?
If any risks have been identified in the checklist, please complete the Risk Assessment Action Plan table (page ).
	

	If there are children who may be more vulnerable to risk (eg. Children with a disability, children from culturally and linguistically diverse backgrounds, refugee children, Aboriginal children) please outline what extra steps will be taken to ensure the safety and dignity of these children.
	

	Name and signature of Event Coordinator: _______________
Name and signature of Vicar:

__________________________
	Having considered the risks within this activity, and determined a management action plan to minimise those risks, I consider this to be an appropriately safe program to conduct.


Risk/Hazard Assessment
If any risks or hazards are identified in this checklist, please use the Risk/Hazard Action Plan (page 6) to detail how you will reduce these risks.
	
	( / (
	Comment / Actions

	A. Car Park / Entry

	1. Clean/clear of rubbish


	
	

	2. Disabled access available


	
	

	3. Pathways clear of obstacles and non-slip


	
	

	B. Aisles / Corridors

	1. Surfaces clean


	
	

	2. Clear of rubbish


	
	

	3. Clear of electrical leads


	
	

	4. Clear vision at intersection


	
	

	C. Floors

	1. Even surfaces – no holes


	
	

	2. Clear of rubbish


	
	

	D. Windows

	1. Clean and clear and intact

	
	

	2. Windows free of rubbish and obstruction


	
	

	3. Windows open freely where applicable

	
	

	E. General Lighting

	1. Adequate illumination


	
	

	2. Good natural light


	
	

	
	
	

	G. Fire / Emergency

	1. Extinguishers in place, clearly marked for type of fire
	
	

	2. Fire hoses / blankets in place with correct signage


	
	

	3. Exit signs clearly visible


	
	

	4. Exits clear of obstructions


	
	

	5. Leaders are aware of fire safety protocols, locations of fire blankets, extinguishers etc. and have access to a phone for reporting.

	
	

	H. Electrical

	1. No temporary leads left on floors as trip hazards

	
	

	2. All equipment to be used for the event has been tested and tagged by a Diocesan representative

	
	

	3. Flexible extension cords are used in a safe manner, Connections are moulded or transparent plugs
	
	

	I. First Aid

	1. Cabinets and contents clean and orderly


	
	

	2. No unauthorised items available e.g. paracetamol, matches
	
	

	3. Emergency numbers displayed
	
	

	J. Rubbish

	1. Ensure bins are lined and emptied at the end of event.

	
	

	2. Check that adequate bins are available for rubbish, or if offsite rubbish is appropriately disposed of.
	
	

	K. Hazardous Substances

	1. Hazardous substances are properly labelled and stored correctly
	
	

	2. Leaders are aware of where the hazardous substances are located.
	
	

	3. Children do not have access to hazardous substances
	
	

	L. Toilets

	1. Adequate number of toilets available


	
	

	2. Disabled access to toilets


	
	

	3. Toilets clean and clear of rubbish


	
	

	4. Floors clean / non-slip


	
	

	M. Kitchen / Food Preparation

	1. Poisons locked away


	
	

	2. Plastic bags locked away


	
	

	3. Appliances inaccessible to children


	
	

	4. Cutlery inaccessible to children


	
	

	5. Glass items inaccessible to children


	
	

	6. Hot water inaccessible to children


	
	

	7. No dangling cords


	
	

	8. Floors dry / non-slip


	
	

	9. All matters of hygiene considered


	
	

	N. Outside / Building External
	
	

	1. Make sure that fencing is adequate for safety of children

	
	

	2. Gates and locks working


	
	

	3. Equipment locked away


	
	

	4. Play equipment appropriate and safe to use


	
	

	O. Other Areas of concern identified but not listed
	
	

	
	
	


Name: ___________________________________________________________________

Signature: __________________________________________________ Date: __________  

Risk/Hazard Action Plan
Use this form if any risks or hazards have been identified above.

	Identified safety risk                               Likelihood     Consequence    Risk Level           Action Plan                                                          Emergency Strategy 

                                                                   (see list below)           (see list below)      (see list below)     (What we will do to reduce this risk to an acceptable)          (What we will do if this risk becomes urgent?)

                                                                                                                                                                                                          level)                                                                                                   reality)                                                                                                                                                                                                                                                      



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Likelihood: Common, Possible, Unlikely, Rare, Very Rare                 Consequence: Severe, Major, Moderate, Minor, Negligible                         Risk Level: Low, Medium, High, Extreme
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